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EAA CPD Provider Application Template 

[Logo of Prospective CPD Provider]
[Name of Applying CPD Provider]
Please cover the following topics in your brief concept note (3-5pages)
Brief introduction about the Applying CPD Provider
· With focus on program mission statement specifying changes in competence, performance or patient or program outcome that will be the result of the program for review and accreditation.
· Why are you interested to become CPD provider?
Processes of CPD Service Provision
· How would you implement CPD activities, type of modality 
· Proposed target audience
· Describe all amenities the training center has and human resources as per the requirement of the guideline.(be consistent with the checklist)
· Number of trainees the provider intend to host taking the size of the training hall into consideration and training modality.
· State the method to be used for obtaining feedback or evaluation of the event
· Specify the intended mechanism for monitoring attendance (per hour or session)
Documentation and Reporting of CPD Related Activities 
· How are the CPD related activities documented and reported to the accreditor and Ministry of Health
· Retaining CPD activities (training data (method, how long ) – archive 

· How frequent the prospective provider would report to the accreditor and what elements are to be reported 
Miscellaneous (if any)
· Other issues such as settling conflict of interests and course ownership credit, fees…. 
Annexes 
· Filled checklist must be attached with the application letter 
· CV of key persons as per the requirement of the directive 
· Letter of assignment of key positions and their agreement to the assignment  
· Copy of the attendance certificate that will be provided on completion of the training.
· Attach a copy of the proposed attendance register
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