                [image: ]
E-Learning Course Evaluation Checklist 
E-Learning course owners should summit in zipped offline ecourse format for accreditation to ease the review process. This checklist shall be filled by the accreditor along with the detail comments on the main eLearning course. 
General Information 
	Course title 
	Click or tap here to enter text.
	Date submitted 
	Click or tap here to enter text.
	Submitted by 
	Click or tap here to enter text.
	
Contact person 
	Name: Click or tap here to enter text.

	
	Phone no: Click or tap here to enter text.

	
	Email: Click or tap here to enter text.

	Name of accreditor 
	Click or tap here to enter text.
	Contact address 
	Click or tap here to enter text.


	SN
	Description
	Response 
	Remark ( write the gaps/area to be improved/included  

	Section 1: Overall design of the e-course/module

	1. 
	The course/module is developed based on need assessment 
	Choose	Click or tap here to enter text.
	2. 
	The module/course has clearly written syllabus that provide basic information about the course/module 
	Choose	Click or tap here to enter text.
	3. 
	The course /module is organized in manageable session  ( not take more than 30 min) 
	Choose	Click or tap here to enter text.
	4. 
	The session in the module are organized logical sequenced 
	Choose	Click or tap here to enter text.


	SN
	Description 
	Response 
	Remark ( write the gaps/area to be improved/included  

	Section 2: Design of Module /course syllabus 

	5. 
	Course description is precise and informative to learners 
	Choose	enter text here.
	
	The module/course syllabus has the following basic components 
	
	enter text here.
	6. 
	· Module /course name 
	Choose	enter text here.
	7. 
	· Module/course code (To be assigned upon accreditation)
	Choose	enter text here.
	8. 
	· Continuing education unit is allocated for the course 
	Choose	enter text here.
	9. 
	· Target audience 
	Choose	enter text here.
	10. 
	· Prerequisite skills in the use of technology are indicated (as needed)
	Choose	enter text here.
	11. 
	· Modules/course description:  that describe   the main focus area, scope of the course /module and link with the core competencies 
	Choose	enter text here.
	12. 
	· Learning outcome (5-6) written in outcome level, measurable and observable 
	Choose	enter text here.
	13. 
	· Teaching learning methods and activities
	Choose	enter text here.
	14. 
	· Delivery modality of the course (Instructor lead or self-paced)
	Choose	enter text here.
	15. 
	· If blended, shows clear structure how to engage in the face to face session
	Choose	enter text here.
	16. 
	· Learning resources 
	Choose	enter text here.
	17. 
	· All technology requirements (including hardware, browser, software, etc.) Are specified.
	Choose	enter text here.
	18. 
	· Information is provided to trainees on how to communicate with the online instructor and course provider.
	Choose	enter text here.
	19. 
	· Learning assessment methods (formative, summative 
	Choose	enter text here.
	20. 
	· Requirement for earning CEU and certification 
	Choose	enter text here.
	21. 
	· Course/module evaluation methods
	Choose	enter text here.



	Section 3: Session design and development

	
	Each session is structured so that has: 
	
	

	22. 
	· Title /topic of the session
	Choose	enter text here.
	23. 
	· Session introduction and instruction 
	Choose	enter text here.
	24. 
	· Session objectives written using SMART criteria
	Choose	enter text here.
	25. 
	· Introductory activity to stimulate learners 
	Choose	enter text here.
	
	· Objective 
	
	enter text here.
	26. 
	· Alignment content
	Choose	enter text here.
	27. 
	· Alignment Method 
	Choose	enter text here.
	28. 
	· Alignment Assessment 
	Choose	enter text here.
	
	· Text 
	
	

	29. 
	· The core content is accurate, succinate and logical
	Choose	enter text here.
	30. 
	· Text written on screen is easy to read.
	Choose	enter text here.
	31. 
	· Conversational ‘Plain English’ is used throughout.
	Choose	enter text here.
	32. 
	· White space is used to help learners scan text.
	Choose	enter text here.
	33. 
	· Headers and font are consistent throughout.
	Choose	enter text here.
	34. 
	· Font color well contrast with background 
	Choose	enter text here.
	
	· Audio visuals images
	
	

	35. 
	· support text and help convey the message on the screen (multimedia effect).
	Choose	enter text here.
	36. 
	· Audio contents are clearly audible 
	Choose	enter text here.
	37. 
	· Video contents are clear and visible
	Choose	enter text here.
	38. 
	· Audio, video and texts message are synchronized (spatial and temporal contiguity effect, modality, redundancy)
	Choose	enter text here.
	39. 
	· Follow appropriate copy rights
	Choose	enter text here.
	
	· Interactivity 
	
	

	40. 
	· Use a variety of interactivity to allow learners to maximally engage in to the learning materials (example: drag and drop, matching, MCQ, stimulating questions, model answer, dialogue, text interaction etc….) (if partial, indicate)
	Choose	enter text here.
	41. 
	· Learning activity instructions and prompts are clear and consistent throughout.
	Choose	enter text here.
	42. 
	· The session includes a variety of methods to monitor and assess progress of learning (formative and assessment)  
	Choose	enter text here.
	43. 
	· a session has a summary the highlight key points and linked with the learning objectives 
	Choose	enter text here.
	44. 
	· a session has additional resources for further reading 
	Choose	enter text here.
	45. 
	· a session has an activity to be completed and submitted by learners for summative assessment 
	Choose	enter text here.
	46. 
	Content of the course always visible and searchable
	Choose	enter text here.
	47. 
	Where appropriate, learners can navigate freely, to enable exploration and choice.
	Choose	enter text here.
	Navigation

	48. 
	Navigation is effective enough to give freedom for learners
	Choose	enter text here.
	49. 
	The navigation is predictable. It is consistent in position, name and function throughout.
	Choose	enter text here.
	50. 
	The navigable menu is available to the learner throughout the course that includes the structure and title of the course.
	Choose	enter text here.
	51. 
	There are no more than two levels of menu (Topic, Sub-topic).
	Choose	enter text here.
	52. 
	The navigation throughout the course includes: Menu/Back/Forward/Replay/Progress/Help/Glossary (if required)/Resources/Exit.
	Choose	enter text here.
	53. 
	The navigation is responsive across different platforms (PC, tablet, smartphone etc.)
	Choose	enter text here.
	54. 
	Links and hyperlinks properly work?
	Choose	enter text here.
	Summative assessment 

	55. 
	There is summative an assessment to determine competency of learners using a defined cut of point.
	Choose	enter text here.


Accreditor decision 
	☐ Approved
	☐ Approvable with major revision

	☐ Approvable with minor revision 
	☐ Disapproved 
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